[punoxenune Ne 3
K [Topsiaky mpoBeieHHS U TPOBEPKHU
UTOrOBOro codecenoBanus B PocToBckoil o6nactu

I/IHCprKIII/Iﬂ AJIA OTBETCTBEHHOI'O Opranu3artropa OﬁpaSOBaTeJILHOﬁ
opranu3anuu

IIpu moAroToBKe K MPOBEAEHNIO UTOTOBOI0 CO0ECeI0OBAHUA:

ONpEJCIUTh HEOOXOAMMOE KOJIMYECTBO ayJUTOpUN MPOBEICHUS UTOTOBOTO
cobece0BaHUS;

MIPOBECTH KOHTPOJIb CO3/IaHUS YCIIOBUM ISl yYAaCTHUKOB UTOTOBOTO cOOeceI0OBaHUS
¢ OB3, y4aCTHUKOB UTOTOBOTO COOECEI0BaHUS — IeTeH-UHBAIUIOB U MHBATUIOB.

He no3anee uem 3a ieHb 10 NPOBeIEHUsI HUTOTOBOI0 co0eceI0BAHNS:

npoBepuTh  ToToBHOCTh  IllTaba, aymuTopuii  TPOBEACHHUS  HMTOTOBOTO
coOeceoBaHus, AayIUTOPUN OXUJAHUS, Y4YEOHBIX KAOMHETOB [HJisi YYAaCTHHUKOB,
IPOUIEAIINX UTOIOBOE COOECE0BAHMUE;

HCKJIKYUTH UCNOJIb30BaHue (PopM, 0J1aHKOB POTOKOJIOB IKCIEPTOB U APYrHUX
MaTepHrajioB UTOrOBOI0 codeceq0BAHMS NMPONLIBIX JIET;

MOJyYUTh OT TEXHUYECKOTO CIIEUANINCTa KpuTepuu orieHnBanus (c caiira ®I'BHY
«DUITN») 1 obecriedynTh 03HAKOMIICHHE IKCIIEPTOB C YKa3aHHBIMH KPUTCPHUSIMU;

MOJIYYHTh OT TEXHUYIECKOTO CHEIMAINCTa 00pa30BaTeIbHOM OpTraHU3aIIiH:

CIIUCOK YYaCTHHKOB MTOTOBOTO cOO€CeqOBaHUs, MPU BBISIBICHUH HEOOXOAMMOCTH
KOPPEKTUPOBKU CIIUCKA 00paTuThes K crienuanucty OMC;

BEIOMOCTH yd4eTa TIPOBEJICHHS MTOTOBOIO COOECEOBaHHS B  ayJUTOPUHU
(M0 KOIMYECTBY ayTUTOPUIN TTPOBENICHUSI HTOTOBOTO COOECE0OBAHMS);

OJIaHKM TIPOTOKOJIOB AKCIIEPTa MO OIECHWBAHUIO OTBETOB YYaCTHUKOB HUTOTOBOTO
cobecenoBanus (Ha KaKJIOTO yYaCTHHUKA HTOTOBOTO COOECEI0BaHMS );

CHCIUAIM3UPOBaHHYI0 (QopMy 111 BHeceHUs HWHGOpPMAIMH €3 IIPOTOKOJIOB
OLIEHMBAHMS UTONOBOI'0 COOECEIOBAHNS,

pacnpeenTh yYaCTHUKOB UTOTOBOT'O COOECEIOBAHUS 110 ayAUTOPHUSIM MPOBEICHUS
HUTOTOBOTO COOECEIOBAHMSI U 3AITOJTHUTH B CIIHCKAX YYACTHUKOB TOJIE «AYIUTOPHS.

B neHb npoBeeHusi UTOrOBOT0 co0ece0BAHUA:

MOJIYYUTh OT TEXHUYECKOTO CHEIHAINCTA MAaTEPHAIIbl HTOTOBOTO COOECEIOBAHUS;

BBLIATE COOECETHUKY:

KHNM uroroBoro cobecenoBaHus;

KapTOUKH coOeceqHuKa Mo KaXI0H TeMe Oecelbl — Mo 2 3K3eMILIsipaHa ayJuTOPHUIO
MIPOBEJICHUS UTOTOBOTO COOECEIOBAHMUS;

WHCTPYKIIMIO TI0 BBITTOTHEHHIO 3a1aHnii KM utoroBoro codecej0BaHuMs;

BEJIOMOCTh yueTa MPOBEJACHUS UTOTOBOIO COOECEIOBAHMSI B ayIUTOPHUH, B KOTOPOI
dbukcupyeTcsi BpeMsi Hayajla M OKOHYAHHS OTBETa KaXJOro YYacCTHHKA HWTOTOBOTO
cobeceroBaHus;

MaTepHalibl IS TPOBEJACHUS HTOTOBOTO COOECeNOBaHUSA: TEKCTBI IS YTCHHS,
KapTOUKH C TPeMsl TeMaMH Oeceibl, KapTOUKH C TITAHOM Oece/Ibl TI0 KaXKI0M TeMe;

0J1s1 YHACMHUKOB UMO208020 COOeCed08aHUA.

KM wuroroBoro cobecenoBaHus, KOTOPBIA BKIIIOYAET B C€OSI TEKCT ISl YTECHUS
JUTSI KKJIOTO yYacTHUKAa WTOTOBOTO COOECeI0BaHMs, KapTOUKH C TeMaMu Oecelpl Ha
BBHIOOp W TMIaHaMu Oeceqpl — MO 2 JK3EMIUIApa KaKJIOro marepuaia Ha ayauTOPHIO
NPOBEACHUS WUTOTOBOTO  cobece/oBaHUs (BO3MOXKHO  THUPAKHUPOBAHUE  OOJBIIETO
KOJIMYECTBA);




YepHOBHUKHU (11 Y4aCTHUKOB HTOroBoro cobecenoBanuss ¢ OB3, yudacTHHKOB
UTOTOBOTO COOECEeOBaHMS — JIETCH-WHBAIUIOB W WHBAIUAOB, KOTOPHIE IPOXOJST
UTOTOBOE coOece0BaHNe B TUCbMEHHOH opMme).

Boiaate skcnepry:

OJlaHKM TPOTOKOJI SKCIEpTa MO OLIEHWBAHUIO OTBETOB YYAaCTHUKOB HTOTOBOTO
coOecenoBanust (M0 OJHOMY OJIaHKYy Ha KaXJOro Yy4YaCTHUKA), OOpaTUTh BHHUMaHUE
AKCIEpTa Ha TO, YTO OJAHK MPOTOKOJIA DKCHEPTa MO OIEHUBAHUIO OTBETOB YYAaCTHHKOB
UTOTOBOTO COOECeOBaHMS COJEPKUT KPUTEPUU OIICHUBAHUS OTBETOB YYaCTHHKOB
UTOTOBOI'0 coOece0BaHusl, KOTOPhIE OTINYAIOTCS OT KPUTEPUEB, UCTIOIB30BABIIUXCS J10
2024 rona;

KHMM uroroBoro cooece10BaHus;

JIOCTaBOYHBIN MAKET IS YIIAaKOBKHU MPOTOKOJIOB SKCIEPTA MO OIEHUBAHUIO OTBETOB
YYaCTHUKOB UTOTOBOTI'O COOECEIOBAHUS;

YEPHOBHUKH VIS DKCTiepTa (IIpH HEOOXOAMMOCTH);

Bbinats opranuzatopy(-am) IpoBeJICHUS] HTOTOBOTO co0eceI0BaHUS:

CIIUCOK YYaCTHHUKOB UTOTOBOTO COOECEI0BAHUS.

Bo BpeMsi npoBeieHNsI UTOTOBOI0 cO0eCeTOBAHMS:

1. KoopaunupoBath pa0OTy JHI], MPUBIEKAEMBIX K TMPOBEACHUIO HTOTOBOTO
cobece1oBaHMUsL.

2. B cnydae ecnu y4acTHHK MTOTOBOTO COOECEIOBAHUSI MO COCTOSHHUIO 370POBBS
WIN APYTUM YBRKUTEIBHBIM MPUUYMHAM HE MOXKET 3aBEpPIINTh UTOrOBOE COOECeIOBaHHE,
COCTaBUTh «AKT O JOCPOYHOM 3aBEPIICHHUU HTOTOBOTO COOECENOBAHHUS IO PYCCKOMY
SI3BIKY TI0 YBXKHUTEIBHBIM MIpUIHHAMY (TpritokeHue Ne 8).

3. B cnyuae ecnu yyacTHUK UTOTOBOTo coOeceoBaHUs B ayJAUTOPUH MTPOBEICHUS
UTOTOBOTO COOECEeIOBaHMS HApYIIWI YycTaHOBJIeHHbIe TpeOoBanus [lopsiika (3amper
UMeTh TIpu cebe cpeicTBa CBsA3M, (POTO-, ayauo- U BHJEOAMIApaTypy, CIPaBOUYHBIE
MaTepHUalbl, TUCHMCHHBIC 3aMETKH W WHBIC CPEICTBA XpaHCHHUS W Tepenadu
uH(pOpMaIIUN), COCTaBUTh «AKT 00 yAalleHWHM YYacCTHHKA HUTOTOBOTO COOECelOBaHUs»
(mpmitoskenue Ne 9).

I1o 3aBepiIeHNHU NPOBeIEHNS HTOTOBOr0 cO0ece10BaAHUSI:

1. IIpocTaBuTh B cyyae HESIBKM y4aCTHHKA MUTOTOBOTO cOOECeOBaHMUs B CITUCKAX
YYaCTHUKOB HWTOTOBOTO COOECEOBaHHsI B TOJIE «AYIUTOPHUS» PSIIOM C HOMEPOM
aymutopun OykBy «H» Ha ocHOBaHMM WH(OpMAIWHM, TMOJYYEHHOW OT OpPraHH3aTOPOB
MIPOBEJICHUSI UTOTOBOTO coOecenoBanus. JlomyckaeTcs MpOCTaBIEHUE OTMETKH O HESIBKE
yY4acTHHKa WTOTOBOTO  coOeceloBaHUS  OpPraHU3aTOPOM  IPOBEICHHS  HUTOTOBOTO
coOeceoBaHMsl IO MOPYYEHUIO OTBETCTBEHHOTO  OpraHu3atopa o0Opa3oBaTenbHOU
opraHu3aluu

2. [Mpunsars B Tabe:

OT COOECEeTHUKOB:

MaTepHalibl, UCTIOIB30BAHHBIC JJIsl MPOBEJCHUSI HUTOTOBOTO COOECEI0BaHNUS,

3areyaTaHHbIC 3alOJIHEHHBIC MPOTOKOJBI JKCIIEpTa MO OICHHUBAHUIO OTBETOB
YYaCTHUKOB WTOroBOTO cobOecenoBanus, KM wuroroBoro coOecenoBaHWsl, BbIITAHHBINA
AKCHEPTY, U YEPHOBUKH IS IKCIIEPTA (IIPU HAIUYMUK);

BEJIOMOCTh y4eTa MIPOBEICHUS UTOTOBOTO COOECEIOBaHUS B Ay TUTOPHUH;

OT TEXHUYECKOTO CCIHATNCTA:

(hem-HaKoMUTENN WK IPYTHe HOCUTENN HH()OPMAIIUU ¢ ayHO03aMUuCIMUA OTBETOB
YYaCTHUKOB WUTOTOBOTO COOECENOBaHUS M3 KaXJAOW ayJUTOPWUU TPOBEJCHUS HUTOTOBOTO
coOeceIoBaHus;

OT OPTraHM3aTOPOB MPOBEJICHUSI HTOTOBOTO COOECEIOBAHUS:

CIIUCOK YYaCTHHKOB UTOTOBOTO COOECEI0OBAHUSI.




3. Ilepematb TEXHHYECKOMY CHEIUAIHUCTY BEJAOMOCTH Yy4ye€Ta IIPOBEICHUS
UTOTOBOrO0 coOecelloBaHUSl B ayAMTOPUU M MPOTOKOJIBI SKCIepTa JUisi BHECEHUs
PEe3yNbTaTOB UTOTOBOTO cOOEceNOBaHUS B CIELUAIU3UPOBAHHYIO (POPMY MpU MOMOIIU
[1O «Pe3ynbTaThl UTOroBOro cobecenoBanus». [locie okoHyanust paboThl TEXHUYECKOTO
CIIELUANIMCTA C YKA3aHHBIMU JJOKYMEHTAMH MPUHSATH UX U BHOBb, 3alie4aTaTh MPOTOKOJIbI
AKCIIEPTOB IO OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO COOECEI0BaAHUSI.

4.ITpOoKOHTPONMHUPOBATh TMPOBEPKY U COXPAHEHHUE TEXHUYECKUM CHEIHUATHCTOM
crenuanu3upoBanHoit popmsl B B2P ¢opmate B COOTBETCTBUU ¢ MHCTPYKIUEH MO paboTe
c I10.

3. [Tepenarbcnienuaan3npoBaHHYOGOPMY B B2P dhopmarec
pesynbraramuntoroporocodecenoBanusis OMC 1o 3CIIJ] wiau Ha BHEIIHEM HOCHUTENE
uHpopmanuu (¢ codnogeHueM Mep HHHOPMALIMOHHON O€30MaCHOCTH).

6. Oprann3oBaTh XpaHEHHE MaTEpUaIOB UTOTOBOTO coOeceoBaHMS (OpPUTHHAIIBI
KHM wutoroBoro cobeceoBaHusi, ayIM03alUCH YCTHBIX OTBETOB YYaCTHUKOB UTOTOBOTO
co0ece10BaHMsl, BEJOMOCTH Y4eTa MPOBEJCHUSI UTOTOBOTO cOoOeceI0BaHus B ayIUTOPUH,
aKTbl O JOCPOYHOM 3aBEPIIECHUU UTOTOBOTO COOECEIOBAHUSI YBAXKUTEIbHBIM MPUUYMHAM,
MIPOTOKOJIBI IKCIIEPTOB 1O OIEHUBAHUIO OTBETOB YUaCTHHUKOB UTOTOBOTO COOECE0BaHUs,
CIIMCKM YYaCTHHUKOB HMTOTOBOTO COOECENOBaHUS U JPYrHe€ MaTepuaibl HTOTOBOTO
cobecenoBanusi) 10 1 Mapra roja, CIEIYIOMIETO 3a FOJIOM TPOBEJACHUS HUTOTOBOTO
coOeceZloBaHUs, B IIOMEIIEHUU, HCKIIOYAIOIMIEM  JIOCTYl  MOCTOPOHHUX  JIUIT
Y TIO3BOJISIIOIIEM OOECIEeYUTh COXPAHHOCTh yKa3aHHBIX MaTepUajoB, M MO HCTCYCHUU
YKa3aHHOTO Cpoka YHUYTOXKUTH
CCOCTaBJIEHUEMAKTA00yYHUUTOKEHUMMATEPUATIOBUTOTOBOTOCOOECETIOBAHUSI.



