ITpunoxxenue 1
K [Topsiiky pOBECHUS M IPOBEPKH
HUTOroBOTO cobecenoBanusaB PocToBckoi obnacTu

ITopsiiok mpoBexeHNsi MTOTOBOI0 co0eceJ0BAHUS B JUCTAHIIMOHHON opme

1. UtoroBoe cobecemoBaHue B JAUCTAHIIMOHHONM  (opme  MPOBOAMUTCA
c ucnosp3oBanreMm I10, B Tom umcie I1O maig AMCTAHIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTUH,  OOECIEYMBAIOIIET0  BO3MOXKHOCTh  OpPraHM3alUdd  BUICOCBS3H
C MpUMEHEHHEM BeO-KaMepbl W MHUKpOoQOHa, (GYHKIMH JEMOHCTpAIlMH 3KpaHa
(W11 BpEMEHHOM JIEMOHCTpaluu JOKyMEeHTa 0e€3 BO3MOXXHOCTH COXpPaHEHUs
€ro y4aCTHUKOM MTOIOBOI'O COOECEI0BAHMS), ayAMO- U BUJECO3AIMCH CEAHCA CBA3H.

2. PykoBoauTenb 00pa3oBaTeIbHOW OpraHU3allMM HE TMO3JHEE YeM 3a JIBE
HEJIeIM JI0 MPOBEACHHS UTOrOBOrO COOECEOBaHUS OpraHu3yeT MHGOPMHpPOBAHUE
oOy4JarommMxcss U HUX POJAUTENCH (3aKOHHBIX MPEACTABUTENEH) O Mpolenype u
BPEMEHM Hayajlla NpPOBEIACHHUS WTOTOBOTO COOECEeOBaHUs C MPUMEHEHHEM
JUCTAaHIITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

3. g opraHuzauuy MpOBEAEHUS UTOrOBOrO cOOECEIOBaHUS C NMPUMEHEHHEM
JUCTAaHIITMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTUI HEOOXOAMMO:

OTBETCTBEHHOMY OPraHH3aTOPy 00pa30BaTe/IbHOI OpraHu3alMMHE T03HEE
YeM 3a TPH JIHS 10 1aThl IPOBEJEHUS UTOTOBOTO COOECEI0OBaHU

COCTaBUTh TpadUK TNOJIKIIOYEHHS TOCPEACTBOM BHUICOCBSI3M YYaCTHUKOB
UTOTOBOTO coOeceloBaHUsI K COOECeIHUKY B JIEHb MPOBEACHUS HMTOrOBOTO
cobecenoBanus. I'paduK MOAKIIOUEHUS AOJDKEH YUYHUTHIBaThb BpPEMs, OTBOJHMMOE
Ha IPOBEJICHUE MHCTPYKTa)»a JUIsl y4YacTHMKA HWTOTOBOro  coOeceloBaHus,
BBITIOJTHEHUE TEXHUYECKUX MPOUEAYP U MPOIOKUTENBHOCT MIPOBEICHUSI UTOTOBOTO
cobece10BaHus C YYaCTHUKOM UTOTOBOTO cOOECE0BAHMUS,

OCYIIECTBUTh MH(POPMUPOBAHUE OOYYAIOIMIUXCA M UX POJUTENCH (3aKOHHBIX
MpecTaBUTENe) 0 rpaduKe MOJKITIOUYCHNUS,

ONpENeUTh  BapUAHT  OLEHHMBAHUS  OTBETOB  YYaCTHUKOB  HMTOTOBOIO
cobeceoBaHus: HEMOCPEICTBEHHO BO BpeMsl MPOBEACHUS WIM MOC]E MPOBEACHUS
UTOTOBOT'O COOSCEeNOBaHNS,

MPOBECTH HWHCTPYKTaX [JIsi COOECEeAHUKOB, HA3HAYEHHBIX JJIs MPOBEACHUS
UTOTOBOTO co0eceIoBaHus B IUCTAHIMOHHOUN popMe, U IKCIIEPTOB,

OTBETCTBEHHOMY OpPraHu3aTopy o0pa3oBarebHOM OpraHu3anuu
COBMECTHO C TEXHMYECKUM CHEelUATHCTOM

00ecreynuTh TEXHUYECKYI0 TOTOBHOCTh oOopynoBanus, 110 u kaHanoB cB3W,
MIPOU3BECTU TECTOBBIN BUICO3BOHOK M BUACO3AMMCh 3BOHKA HE MO3JHEE YEM 32 JICHb
710 aThl MPOBEACHUS HTOrOBOro cobecenoBaHus. [Ipu ocyliecTBieHHH TECTOBOTO
BHJICO3BOHKA JIJIs1 TPOBEPKU 3BYKA U BUAEO PEKOMEHAYETCS NMPUBJICKATh YYaCTHUKOB
UTOTOBOIO coOeceloBaHUS W/WIM pOAWUTENeH (3aKOHHBIX TPEACTaBUTENEH),
MPOJIEMOHCTPUPOBAB CTAHJAPTHBIM TEKCTOBBIM JOKYMEHT (Jt000H) C MEJbIo
MIPOBEPKH KayecTBa OTOOpaKCHHS JOKYMEHTA Ha DJKpaHE YYacCTHHUKAa HTOTOBOTO
co0eceoBaHNs,;

OpraHu30BaTh COBMECTHO C YYaCTHHUKOM HMTOrOBOTO  cOOecel0BaHUs
W/WIK pOAUTENeM (3aKOHHBIM TIPEJCTABUTEIEM) MECTO IMPOBEICHUS HUTOTOBOTO



cobecenoBaHus C NPUMEHEHUEM nH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX
JTUCTAaHIMOHHBIX TexHojorui (nanee — MKT), B ToM yucie obecneyuTb KOHTPOJIb
paboTOCTIOCOOHOCTH HEOOXO0IUMOTO 000PY/I0BAHMS,

o0ecIeyuTh ayIu0- U BUAC03aIUCh IPOBEIEHUS UTOTOBOTO COOECeI0BaHMS,

4. B neHb npoBeJeHUs UTOTOBOTO co0eceI0BaHus OTBETCTBEHHBIM OpraHU3aTop
o0pa3oBaTeNbHON  OpraHM3alid COBMECTHO C TEXHUYECKUM CIEIUATHCTOM
o0ecIeynBaer:

nepesady MaTepualioB HTOTOBOTO cobOeceoBaHUS COOECETHUKY U IKCIEPTY
He no3nHee yeM 3a 30 MUHYT /0 Hayana NpOBEACHHS HUTOTOBOTO COOECeIOBaHUs
B YCIOBHUSIX, HCKIIOYAIOMIMX  JOCTyH K MaTepuajaM IOCTOPOHHUX  JIHII
¥ TIO3BOJISIOIIUX 00ECTIEYUTh UX COXPAaHHOCTh U HH(POPMAITMOHHYIO O€30MaCHOCTh;

neMoHcTpauuto 3amaHuid  KMM  wutoroBoro coOeceoBaHus BO  BpeMs
IPOBEJICHUSI UTOTOBOTO coOeceloBaHus (TEKCTOB JIs UTEHHUA, KapTO4YeK C TeMaMu
Oecenbl Ha BHIOOp M TUIaHaMH Oecelbl) JOCTYNHBIM JUISl y4aCTHHKA HTOTOBOIO
co0eceoBaHUsI CIOCOOOM B YCJIOBHUSIX, HCKIIOYAIOMIMX JOCTYN K MaTepuaiam
MOCTOPOHHUX  JIMI[ ¥ MO3BOJISIIOIIMX  OOECHEYUTh HMX  COXPAHHOCTh U
UH(OPMAITMOHHYIO 0€3011aCHOCTb;

KAueCTBCHHYIO HEMPEPBIBHYIO BHUJEO- U  ayJUOTPAHCISALUIO HTOTOBOTO
cobece10BaHusl yYaCTHUKA UTOIOBOTIO COOECEI0BaHNUs U COOECEIHUKA,

ayJIuo- ¥ BU/IC03aINCh IPOBEJCHUS UTOTOBOTO COOECEI0BAHUS;

OTIEpAaTUBHOE YCTPAHCHHWE HEIITATHBIX CHUTyaIlui MPH MPOBEICHUHW HUTOTOBOTO
coOeceloBaHUsl B ClTydae OTKIIIOYCHHS AJIEKTPOIHEPTUHU, TMOTEPU CBS3U, Mepedoes,
HecTaOMIbHOU paboThl ceth « UHTepHET» U TIp.

5.3a 15 MuHYT 10 Hayana MPOBEJICHHUS UTOTOBOIO COOECENOBAHUS C KaXKIIbIM
YY4aCTHUKOM HTOTOBOTO coOecefoBaHUsA COOECeTHUK (COBMECTHO C TEXHHUYECKHM
CTICIIMATUCTOM) TIOCPEICTBOM BUICOCBS3H:

MpoBepsSeT  pabOTOCIIOCOOHOCTH,  OOOPYJOBaHUS  YYaCTHHUKA  HUTOTOBOTO
cobece1oBaHus, BKJIKYAeT 3alMCh CeaAHCa BUIECOCBA3H;

yOexaercs B OTCYTCTBUM TIOCTOPOHHMX JIMII B ayJAUTOPUH TPOBEACHUS
MOCPEJICTBOM TOAKITIOYEHHUSI BUICOKAMEPhl YYaCTHUKOM UTOTOBOTO COOECEI0BaHuUs,
obecrieunBaroIieii 0030p ayIUTOPHH TPOBEIACHUS;

MIPOBEPSET MOCPEACTBOM MOKIIOUEHHUS BUICOKaMepPhl pa00uMii CTON y4aCTHUKA
UTOTOBOr0 cOoOEceOBaHMs HAa OTCYTCTBHE MOCTOPOHHHMX IPEAMETOB, B TOM YHUCIE
CpeICTB CBsi3H, (OTO-, ayAMo- | BHIEOAMNMApaTyphl, CIPABOYHBIX MAaTEpUaJIOB,
MMMCBMEHHBIX 3aMETOK W MHBIX CPEJICTB XpaHEHUS U Tiepenadn nHhopMaIiy;

IPOBOAUT UACHTH(PHUKAIMIO JTUYHOCTA yYaCTHHKAa WTOTOBOTO cOOEceIOBaHMS
yepe3 TNPEabsIBICHHE YYaCTHUKOM HMTOTOBOTO cobOeceoBaHMs it 0003pCHHUS
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, MO3BOJSIONIETO YETKO 3aUKCHPOBATH
dboTtorpaduro obyuaromierocs, ero GamMmuiInio, UMsi, OTYECTBO (TTPU HATUYHUH);

MPOBOJUT MHCTPYKTAXK yYaCTHUKA HTOTOBOTO COOECENOBAHMS TO MPOILEIype
IPOBEJICHUS UTOIOBOTO COOECeI0BaHUS B IUCTAaHIIMOHHOM opme.

B ayautopuu, rme opranmzoBaHa pabora coOeceqHUKa, PEKOMEHIYETCS
MOCTOSTHHOE MPHUCYTCTBUE TEXHUYECKOIO crienuanucra. B ciydae, ecinu codeceqHUK
MOJKITIOYAeTCs yAaJieHHO (HE W3 00pa30BaTEeNIbHOW OpTraHHW3aIliu), HEO0OXOIMMO
00€eCIeYnTh OTIEPATUBHYIO CBSI3b C TEXHUYECKUM CITCIIUATTUCTOM.
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6. [Ipu mpoBeIeHNN UTOTOBOTO COOECEIOBAHNUS:

TeXHUYECKHIl CIeNMAJTUCT OCYIIECTBIISAECT ayJuO- U BHUJICO3AMUCh MPOLETYPHI
MIPOBEICHUSI UTOTOBOT'O COOECE0OBaHMS,

co0eceJHMKOCYIIECTBIIIET  KOHTPOJIb 32  COOJIIOJICHUEM  BPEMEHHOTO
periiaMeHTa  MpOBEACHUS  UTOTOBOTO  coOecelloBaHUsA, OpPraHu3yeT  CBOIO
NeSATEIbHOCTh B COOTBETCTBUM C MHCTpYKIMEH (mpuioxeHue Ne 5) ¢ yuetoM QopMel
npoBeneHus cobecefoBanus. Ilpu mpoBeneHUHM UTOrOBOTO  cobeceoBaHuUs
C MPUMEHEHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUH 3amnpeliaercsi
OTIpaBiATh ydacTHUKY pdf-daiin ¢ tekcrom KHMM wmroroBoro cobecemoBaHus,
3alaHds  JEMOHCTPUPYIOTCS  yYaCTHHKY JUII  O3HAKOMJICHUS B  TCUYCHHE
PEKOMEHJOBAaHHOTO BPEMECHH;

OKCIEPT  OICHWUBAET OTBETHl y4YaCTHHKA HWTOTOBOTO  COOECEIOBaHUS
HEIMOCPEJICTBEHHO BO BPEMS TMPOBEICHUS UTOTOBOTO COOECEIOBAHUS C YYACTHUKOM
WIM TIOCJie TIpoBelieHUus coOeceloBaHus, MPOCIyIIMBas ayJuo/BHUI€03aINCh,
OpPraHu3yeT CBOIO JCATEIBHOCTh B COOTBETCTBUH C MHCTPYKITUCH (mpuiioxkeHne Ne 6)
C y4eToM (pOpMbI IPOBEJICHUS COOECEIOBAHMUS.

B mnporpamMHOM oOecrieueHHH, TO3BOJISIIOIIEM OCYIIECTBISTH MAaCCOBBIC
3BOHKH, JIOMYCTUMO BKJIFOYATh KCHEPTa B 3BOHOK ISl OCYIIIECTBIICHUS OIICHUBAHUS
BO BpeMsl OTBETa ydyacTHHUKA. BeO-kamepa u MUKpO(DOH dKCHepTa Mpy 3TOM J0JIKHbI
OBbITh OTKJIIOYEHBI.

7. ITo 3aBepIicHUH TIPOBEICHUS UTOTOBOTO COOECEIOBAHNS:

coOeCeTHUK W DJKCIEpPT TEPeNaloT MaTepuaibl TPOBEACHUS W TMPOBEPKU
UTOTOBOTO COOECENOBAaHUS OTBETCTBEHHOMY OpTaHU3aTOpy O0Opa30oBaTEIHHOM
OpraHu3alyy ¢ coOMoeHreM Mep HHGOPMAIIMOHHON 0€30MMaCHOCTH;

TEXHUYCCKUN CICIUAIICT COXPaHsICT ayIH03alMMCH U BUICO3ANMUCH TIPOIEIYPhI
MIPOBENICHHUSI MTOTOBOTO COOECeOBaHUS Ha CHEMHBIM JJICKTPOHHBIH HOCHUTENb WU
nepeaeT Ha XpaHEHHWE OTBETCTBEHHOMY OpraHM3aTopy  00pa3oBaTeIbHOM
OpraHU3alluu.

8. Pe3ynbTaThlydacTHUKOB HTOTOBOTO COOECEOBAHMS BHOCATCATEXHUYECKUM
CHEIUAINCTOM  00pa3oBaTelbHOM  opraHusanuu B crnenuanuzupoBanHoellO.
OTBeTCTBEHHBI  OpPraHW3aTOp  OOpa30BaTEIBLHOM  OpraHU3aIMHOO0ECIeYnBaCT
nepeaavy Crenuan3upoBaHHOTO (paityia ¢ pe3ylbTaTaMi UTOTOBOTO COOECeI0BaHUS
YYaCTHUKOB HTOTOBOTO COOECEIOBAaHUS B OPraHbl MECTHOTO CaMOYIpaBJICHUS,
OCYIIECTBIISIIOIINE yIIpaBlieHne B chepe 00pa3zoBaHusi, B COOTBETCTBUHU C [lopsiakom.



